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Introduction    

    

This policy statement sets out the school’s arrangements for career provisions and managing the access 

of providers to students for the purpose of giving them information about technical education qualifications 

and apprenticeships. This complies with the school’s legal obligations under Section 42B of the Education 

Act 1997.    

   

Baker Clause Policy Statement    

As part of our commitment to informing our students of the full range of learning and training pathways on 

offer to them, we are happy to liaise with training, apprenticeship and vocational education providers to 

speak to students. This complies with the school’s legal obligations under Section 42B of the Education Act 

1997. Further details can also be found in the Guide-to-the-National-Standard-January-2024.pdf 

 

Highams Park School also proactively seeks to build relationships with education partners as we plan our 

careers activity throughout the school year to ensure that providers have multiple opportunities to speak to 

students and their parents across years 7- 13, to offer information on vocational, technical and 

apprenticeship qualifications and pathways.    

  

Highams Park School ensures that staff involved in guidance and pastoral support are up to date with their 

knowledge of post-16 and post-18 pathways. We also appoint a level 6 qualified careers advisor to support 

with students needs and provided accurate and impartial advise.  

    

    

Student entitlement     

 

Under their statutory obligations, secondary schools must provide opportunities for a range of education 

and training providers to access all year 8 to 13 students to inform them about approved technical 

education qualifications and apprenticeships (“provider access” under the so-called ‘Baker Clause’).  

 

Students will therefore be able to: 

• To find out about technical education qualifications and apprenticeships opportunities, as part of a 

careers programme which provides information on the full range of education and training options available 

at each transition point.  

• To hear from a range of local providers about the opportunities they offer, including technical education 

and apprenticeships – through options events, assemblies and group discussions and taster events.    

• To understand how to make applications for the full range of academic and technical course.    

• To ensure all students are encouraged to make informed and independent choices that will help shape 

and foster their next steps.  

 

For students of compulsory school age these encounters are mandatory. For students in the ‘third key 

phase’ (year 12 to 13), particularly those that have not yet decided on their next steps, there are two more 

provider encounters available during this period, which are optional for students to attend.  

 

https://www.qualityincareers.org.uk/wp-content/uploads/2023/01/Guide-to-the-National-Standard-January-2024.pdf
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Meaningful provider encounters  

 

These provider encounters will mainly be scheduled during the main school hours, and the provider will be 

given a reasonable amount of time to, as a minimum: 

 

• share information about both the provider and the approved technical education qualification and         

apprenticeships that the provider offers 

• explain what career routes those options could lead to   

• provide insights into what it might be like to learn or train with that provider (including the opportunity 

to meet staff and students from the provider) 

• answer questions from students 

 

Meaningful online engagement is also an option, and we are open to providers that are able to provide live 

online engagement with our students. 

 

Our vision:  

At Highams Park School, we have a critical role to play in broadening horizons and preparing each young 

person to thrive in the next stages of their lives. Highams Park School aims to have careers guidance 

tailored to meet each student’s needs, so we can facilitate the next generate to be the best they can be.  

 

We have a whole school approach to careers education with every member of staff helping to deliver quality 

and impartial careers education, information, advice and guidance, allowing students to access the 

necessary information to help them make informed decisions about their futures.  

 

Our aim is to raise the aspirations of our students and provide them with the knowledge and skills to develop 

their own career paths. Empowering every individual to thrive through meaningful work, continuous growth, 

and a culture of opportunity — where careers are not just built, but inspired. This is reflected in the career’s 

ethos ‘success through our career endeavours’. 

 Our success in achieving this aim is measured by student voice, employer feedback and the destination 

data we collate in school. 

The careers programme is reviewed on an annual basis in consultation with students, tutors and our linked 

trustee, with the intention of enhancing our provision year upon year. 

For more information regarding the Sixth Form experience go to the Sixth Form area of this website. 

 

We will always aim to consider the 8 Gatsby Benchmarks when planning our careers programme. 

https://framdurham.com/sixth-form-home/why-choose-us
https://www.gatsbybenchmarks.org.uk/news/a-new-chapter-for-career-guidance-updated-gatsby-benchmarks-adopted-into-government-guidance-for-schools-colleges-and-itps/
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Embedded 
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6    

Our careers programme throughout the year supports our careers education curriculum and in line with the 

most recent careers guidance strategy (May 2025) 

The aims of our programme are simple:  

1) For our students to know what opportunities are available in the local area  

2) For our students to aim for the highest level in all employment, apprenticeships and higher education  

3) For students to know the different career pathways / routes they could follow  

4) For our students to know what they need to do to follow their chosen career route 

 

 

Our programme also aims to build key skills which can be used in different areas of education, work and 

life: 

 

 

Building on these skills opens doors to a wide range of opportunities and supports your application for many 

jobs. Students will also be supported with their STAR (situation, task, action, result) interview technique  

  

Careers programme:  

Year 

group 

What will they be covering 

in Citizenship / Critical 

Minds focus that is linked 

with careers 

What is the whole school Careers focus 

Year 7 Community & Action, 

including volunteer work 

and Labour law*. 
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Year 8 Budgeting the money you 

have earned, the role of 

the government and 

British values. 

 

Year 9 Informed choices - 

including options 

 

Year 

10 

Work, careers and 

financial security. 

 

Year 

11 

Employability & 

technology 

 

Sixth 

Form 

  

 

 

*Labour Market Information  

To make informed decisions about your career, it’s important to understand the labour market information (LMI) related to the careers you are exploring. For 

example, how much could you earn? What hours would you work? Are there likely to lots of job opportunities in the future? You can use the Careerometer to 

search and compare key LMI information for the careers you 

are interested in.   

https://www.careerwave.co.uk/lmi-for-all/
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Our careers strategy: 
Effective careers guidance needs to be embedded into the planning for each subject. At Highams Park 

School, each head of department ensures this is the case from Year 7 all the way through to 13. Careers 

must be a constant drip of information and guidance all year round, not just one or two quick splashes. 

Education is broadening horizons and preparing each young person to thrive in the next stages of their lives. 

Good careers guidance, tailored to meet each student’s needs allows us to do just that. 

 

Staff will adopt a two-pronged approach, incorporating the development of a key career’s skill alongside 

discussion of relevant career pathways. This integrated approach ensures strong alignment between the 

curriculum and careers provision. 

 

Additionally, a number of events, integrated into the school’s careers programme and curriculum, will offer 

providers an opportunity to come into school to speak to students and/or their parents/carers:  

   

   Activity Gatsby 

Benchmark 

Year 

7 

Year 

8 

Year 

9 

Year 

10 

Year 

11 

 Sixth 

Form 
Careers assemblies, including LMI and 

visits from outside 

speakers/employers/providers 

 

1 
















 


Careers talks, including guest speakers 

from local businesses, training providers, 

apprenticeships, FE, HE and charities. 

 

2, 5 
















 


Careers Education programme 

embedded into the Citizenship & Critical 

minds programme. 

 

1, 2,3 
















 


Careers Education programme 

embedded into the Form time.  

1, 2, 3, 4       

STEM careers programme 4       

Opportunity to reflect on careers path via 

the use of Compass + 

 

3, 8 
















 


Annual Careers Fair before GCSE Option 

Choices, post-16 and post 18 decision 

making 

1, 2, 3, 4, 7 














 


Opportunity to attend Sixth Form Open 

Evening to explore future pathways 

 

3, 7 

   





 

CV writing skills 1, 3       

Mock Interviews 1, 2, 3, 5       

Work Experience programme – students 

take part in a block work placement 

(Y10) and for a week before the end of 

the summer term (Y12) 

 

6 

   


  


Apprenticeship workshop for parents and 

students and support with 

apprenticeship applications with 

Apprenticeship Careers Fair. 

 

2, 3, 7 

    


 


Visits to local universities 7       

Attending university open days & fairs 7       

1:1 Careers Guidance interviews with 

level 6 trained Trust Careers Advisor 

 

2, 3, 5, 8 

  








 


Access to independent and impartial 

careers advice and guidance  

 

3, 5 8 
















 


Introduction to the UCAS application 

process presentation for parents and 

students 

 

3, 7 

    


 

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Term by Term provision   

 Autumn Term Spring Term Summer Term 

  Year 7 • Careers interviews 

available  

• Citizenship Lessons 

• Compass+ questionnaire 

to gather current knowledge of 

careers and pathways 

• First Aid workshop via  

British Red Cross 

• Drugs Line – delivering 

support to specific selected 

groups of students. 

• Careers interviews available  

• Citizenship lessons 

• Careers week focus 

• Access to Barclays Life Skills 

• Careers interviews 

available 

• Activities Week – 

enrichment 

• Citizenship lessons 

  Year 8 • Careers interviews 

available  

• Citizenship Lessons 

• Compass+ questionnaire 

to gather current knowledge of 

careers and pathways 

• First Aid workshop via 

British Red Cross 

• Drugs Line – delivering 

support to specific selected 

groups of students. 

• Careers interviews available  

• Citizenship lessons 

• Careers week focus 

• Access to Barclays Life Skills 

 

• Careers interviews 

available  

• Activities Week – 

enrichment 

• Citizenship 

lessons 

  Year 9 • Careers interviews 

available  

• Citizenship Lessons in 

form time  

• Access to Barclays Life 

Skills 

• Careers interviews available  

• Citizenship Lessons 

• KS4 Options Evening 

• Careers Fair 

• Careers week focus 

• Health Horizons visit 

• Knife crime- PC Katie Byrnes 

• Offsite careers trip – TBC 

No encounters – legislation requires 

encounters to take place by February if in 

year 9 

 

• Careers interviews 

available  

• Activities Week – 

enrichment 

• 1:1 Careers meetings 

starting 

 Year 10 • Work experience assembly  

• Form time preparation 

sessions 

• Critical Minds lessons – 

during form time 

• Aim London programme 

• Careers Fair 

• Mock Interviews with industries. 

• Critical Minds lessons – during form 

time  

• Health Horizons visit 

• Offsite careers trip – TBC 

• Careers week focus 

• 1:1 Careers meetings 

• Waltham forest outreach sexual 

health team 

• Work experience placement 

completed 

• Waltham forest outreach sexual 

health team visit. 

 

 

• Critical Minds lessons – 

during form time  

• 1:1 Careers meetings 

• Activities Week – 

workshops on careers and 

CV writing. 
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 Autumn Term Spring Term Summer Term 

Year 

11 

• 1:1 Careers meetings 

• Post 16 opportunities 

assembly  

• Critical Minds lessons – 

during form time 

• Aim London programme 

• Access to Wellio resources 

• Health Horizons visit 

• Careers Fair 

• Post-16 evenings 

• Guidance meeting for 6th Form 

• Attendance to external schools’ fairs 

• Parents Evening 

• Critical Minds lessons 

 

• Confirmation of post-16 

education and training 

destinations for all students 

Year 

12 

• Making the most of 6th 
Form  

• Take the lead programme 

• Tutorial programme 

• Success Seminars 

 

 

• Tutorial programme 

• University visits 

• Individual careers meeting 

• Success Seminars 

• Take the lead programme 

• Mock bar law trial 

• Higher Education/Careers Fair 

• Oxbridge Visit to St Peters College 

Oxford    

• National Apprenticeship show 

• Medical physics workshop 

• National Engineering Workshop 

• Individual careers 

meeting 

• Prefect team 

• University visits 

• TFL 

• Post-18 Days    

• Mock Interview  

• Work Experience  

Year 

13 

• Prefect team 

• Individual careers meeting 

• Success Seminars 

• Careers platforms 

• UCAS Applications 

 

• Prefect team  

• UCAS Applications    

• Careers platforms 

• Careers Compass 

• Confirmation of post-18 

education and training 

destinations for all students 
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Throughout the year students will also have access to ‘drop down’ days, the focus being:  

Drop Down Days – Main Focus 
 

Year 7 

(Grow 

throughout life) 

Year 8 

(Explore 

possibilities) 

Year 9 

(Manage 

Career) 

Year 10 

(Create 

Opportunities) 

Year 11 

(See the big 

picture) 

What is a 

career? 

Sustainable 

Careers 
 

GCSE Pathways 

Post 16 

Pathways 

Interview 

Preparation 
 

No drop-down 

days, but more 

detail provided 

in form time 
 

What does a 

business look 

like? 

Taking on a job 

role 

Employability & 

Applying for a 

Job CV & PS 

writing. 

Interview 

Techniques 

Work Experience 

 

Students can speak to the careers leader to identify the most suitable opportunity for you.    

    

Management of provider access requests   

A provider wishing to request access should contact our careers administrator: G Deen 

Telephone: 020 8527 4051 or via Email: careers@highamsparkschool.co.uk.    

 

Premises and facilities    

The school will make the sports hall, classrooms or private meeting rooms available for discussions 

between the provider and students, as appropriate to the activity. The school will also make available AV 

and other specialist equipment to support provider presentations. This will all be discussed and agreed in 

advance of the visit with the career’s leader or a member of their team.    

 

Providers are welcome to leave a copy of their prospectus or other relevant course literature at the Careers 

Resource Centre, which is available to all students at lunch and break times.    

 

 

Parents information: 

Work Experience information can all be found on TEAMs. 

Students can access further support by visiting our Careers team located in the T building. Parents/carers 

and employers can find out further information by contacting the lead in Careers in school. 
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Personal Guidance: 

All our students are entitled to a personal guidance appointment with one of our qualified careers 

advisors in year 10 / 11 and another in sixth form. Some students might have an appointment earlier 

than that, or more than one appointment depending on individual needs. Guidance interviews are an 

opportunity for the student to explore career ideas and aspirations, discuss progression routes, as well as 

address any barriers they might be facing and receive information and advice that is tailored to their 

interests.  

A personal guidance meeting is a confidential opportunity for the student to speak to a trained guidance 

advisor, as such parents and carers are not usually invited to attend this meeting. However, if you would 

like to arrange an additional meeting for you to attend together with your child, please email  

careersteam@highamsparkschool.co.uk, including FAO Careers team in the subject heading 

Students with an EHCP can also have a careers advisor present at their EHCP review meeting at key 

transition points. Please ensure advance notice is provided for this to be arranged.  

 

Work Experience: 

We offer all our students the opportunity to find and complete a one-week work experience placement in 

year 10, and again in year 12. 

Students are responsible for sourcing their own work experience placement. This is an important part of 

the process enabling them to develop their communication and organisation skills and build confidence.  

Students will be supported through this process in school by the careers team and their tutors. 

We appreciate your support in helping your child to secure a work experience opportunity, and your own 

networks and contacts will be a valuable resource for your child in this process.  

Before students attend a work experience placement, we request students to conduct some simple 

health and safety and insurance checks via support documents provided from the school.  

Further details about the process and access to support will be made available to parents at the start of 

year 10 and year 12.  

 

Post-16 and Post-18 Routes: 

Moving on from school can be a daunting time for both students and parents/carers. Our students are 

well supported with information and guidance when it comes to making decisions about their Post-16 and 

Post-18 routes.  

 

We also offer parents information evenings or videos at key transition points to help you in your 

understanding of the decisions your child is making. Our Careers Team are available for you to speak to 

with any questions or concerns at parents’ evenings, or at any time via email. 

For information about your child’s options post-16, please see the National Careers Service information. 

For students leaving Sixth Form, the UCAS website is an excellent resource.  

For information about our own Sixth Form, please see the Sixth Form pages on our website. Applications 

for the sixth form should be sent in the application window.  

 

 

 

 

mailto:careersteam@highamsparkschool.co.uk
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Apprenticeships: 

Apprenticeships offer an alternative training route for school leavers either at age 16 or 18. These allow 

learners to begin work in a real job and learn on the job spending 20% of their time working towards a 

qualification with a training provider. Apprenticeships are available in a huge and growing range of  

different vocational areas, and at all levels from intermediate (equivalent to GCSEs) right up to degree 

apprenticeships. To find out more about apprenticeships please visit Amazing Apprenticeships where you 

can also download a monthly Parent Pack with information and updates specifically aimed at parents and 

carers. 

 

Labour Market Information (LMI): 

To help students make informed decisions about their futures, our careers programme equips them to be 

able to find and make use of up to date information about the local labour market. LMI can help young 

people and their parents/carers to understand the salaries and promotion opportunities for different jobs, 

and the volume and location of vacancies across different sectors. You will find reliable and up to date 

LMI in the “Useful Links” listed below. The government also funds a high-quality service called “LMI for 

all” which draws together official statistics and data to provide a current picture of the labour market in 

different sectors. This information can be accessed using the Careerometer on the link here.  

 

How will we monitor success? 

 

 

 

 

 

 

 

HOY / SLT learning 
walks

Recording all 
experience into 

compass+

Collection of 
student interest of 

industries in 
summer term

During form time, 
complete online 

form

Future skills 
questionnaire

Paper version quiz
Careers team 

completing focus 
group meetings

Feedback from 
tutors

External provider 
feedback

https://www.amazingapprenticeships.com/
https://www.careerwave.co.uk/lmi-for-all/
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Other Useful links  

Careers information and advice- https://nationalcareers.service.gov.uk/ 

 

Careers information, top tips and information about the world of work- 

https://www.bbc.co.uk/bitesize/careers 

 

Information about Apprenticeships, Traineeships and T Levels - https://amazingapprenticeships.com/ 

 

Current apprenticeship vacancies - https://www.findapprenticeship.service.gov.uk/apprenticeshipsearch 

 

Careers videos, job information and personality quiz - https://icould.com/ 

 

 

Careers information and advice, specifically graduate jobs - https://www.prospects.ac.uk/ 

 

Information about university courses and other post 18 routes - https://www.ucas.com/ 

 

 

 

Approval and review    

    

Approved on ……………… by Trustees at The Academy Effectiveness Meeting.   

Reviewed: June by D Stephens 

Next review: June 2027    

Signed: T Penfold                                                                                         N Armsby    

     Chair of the Trustees                                                                                    Principal    
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