
Using Extra Time 
 

Student Crib Sheet 

What does extra time mean? 

• ⏱ Extra time gives you more time to finish the exam. 

•    It is there to help you access the exam fairly, not to give an advantage. 

•   You do not lose marks for using extra time. 

 
Before the Exam 

• ✔ I know how much extra time I have (e.g. 25%). 

• ✔ I understand I should still work steadily, not rush at the start. 

• ✔ I bring everything I need so I don’t lose focus. 

 
During the Exam 

•     Use the extra time to: 

o Read questions carefully 

o Plan answers 

o Organise ideas 

o Check spelling, punctuation and accuracy (if relevant) 

•    Extra time is not for: 

o Writing much longer answers than asked 

o Changing every answer at the end 

 
Time Management Tips 

•         The invigilator will manage the timing – you don’t have to. 

•    Work through the paper in order unless another strategy works better for you. 

•    If you finish the main paper, use extra time to check:  

o Have I answered everything? 

o Does each answer make sense? 

o Have I followed instructions? 

 
If You Feel Stuck 

• ✔ Pause, take a breath, then continue. 

• ✔ Move on and return later if needed. 

• ✔ Extra time gives you space to think – use it calmly. 

 
Remember 

•    Extra time helps reduce pressure. 

•    Use it the same way you do in class assessments. 

•    Stay calm and focused. 

• You must remain under exam conditions until the full time (including extra time) has ended, even if you 

choose not to use it. 

• If you choose not to use your extra time, you could lose it for all your exams.   
 

Take your time and do your best 


